®omv

www.dm VNOW,com
Virginia Department of Motor Vehicles
Post Office Box 27412

Richmond, Virginia 23269-0001

INTERNATIONAL FUEL TAX AGREEMENT (IFTA)
RENEWAL INFORMATION

RDT 125 (09/16/2009)

Calculate Your Tax Return On DMV’'S Website
No Log-Ons Or Passwords Needed

Access DMV's website at www.dmvNOW.com and refer to the menu on the left
of the screen. Under Commercial Services, click on Motor Carrier Services. On
the next menu at the bottom, click on Calculate and Print an IFTA Tax Return.
Complete the required fields and click the Continue button to advance to the
next fields. When finished, print a copy to mail with your payment. Print a
copy for your records; your work cannot be saved on the computer. We have
developed this option to help you with your IFTA tax calculations. Letthe
computer do all the math for you. Try it today!

WebCat's Faster

webCAT provides faster service than any other DMV
service option. Mail, fax or customer service center
transactions may take up to three days to process.
WebCat transactions can be processed the same
business day - once you have received your
personal identification number. To sign up for
webCat, visit our website www.dmvNow.com (click
on Commercial Services and select WebCat)

How Can | Get IFTA Decals?

All outstanding road tax liabilities and requirements
must be satisfied before the renewal application can
be processed. Any outstanding tax returns must be
filed before new decals will be issued.

How Many Decals May | Have?

You may have one set of decals for each qualified
vehicle that you have. If you request additional
decals you may be required to provide a lease
agreement or other documentation.

Where Do | Place The Decals On My
Vehicle?

Your new decals should be placed on the cab doors
on each side of the vehicle in a clean, dry area to
prevent the decal from peeling off. Do not place new
decals over old decals. If possible, avoid placing the
decals on vehicles while temperatures are below
freezing.

Do | Have To File A Tax Return If | Did

Not Operate?

You are required to submit your IFTA Quarterly Tax
Return regardless of whether you operated in a
specific quarter or not. No decals will be issued if
any tax reports are outstanding.

Does Your Company Have a New Name
and FEIN?

If your company has a new name and a new Federal
Employee Identification Number (FEIN), you will need
a new account number. Your account information will
be reviewed and your company name will be verified
with the State Corporation Commission.

What If | Want To Close My IFTA
Account?

There is a space on the renewal form under the
section Notice of Change. Check the block labeled
Close Account and Cancel License. Remember, all
fees must be paid and all tax returns must be filed
before your account will be closed.

What If | Need Help?

If you have questions about your motor fuel road tax
account, contact a Motor Carrier Services represen-
tative toll free at (866) 878-2582.

For Your Convenience, A Copy Of The IFTA Recordkeeping
Requirements Has Been Printed On The Back Of This Notice.



IFTA Recordkeeping Requirements

Carriers Operating In VirginiaAnd Other
Jurisdictions

You must maintain detailed mileage and fuel records
for each vehicle you register under IFTA. You must
keep these records for a period of four years from the
due date of the quarterly tax return, or the date you file
the quarterly tax return, whichever is later. Upon
request, you must make these records available to the
Virginia Department of Motor Vehicles or any other
jurisdiction that is a member of IFTA.

Assessments and penalties may be imposed if you do
not have these records. Additionally, continued failure
to comply with the above may result in suspension of
your IFTAlicense.

Acceptable Retail Fuel Purchase Records

You must maintain complete records of all fuel
purchased or received, including retail and bulk
storage used in your business.

The following are acceptable documents to verify retail

fuel purchases for over the road use:

* Receipt

* Invoice

¢ Credit card receipt

¢ Automated vendor-generated invoice

¢ Listing from vendor detailing fuel purchases and
taxes paid

Acceptable documents must contain the following

information:

* Date of purchase

* Price per gallon/liter and/or total amount of sale

Seller’'s name and address

Vehicle unit number

Number of gallons or liters purchased

* Purchaser's name

Fuel type

Note: If the vehicle is leased, the fuel receipt can be
in the name of either the lessor or the lessee,
as long as a legal connection can be made to
the carrier filing the IFTA quarterly tax return.

Acceptable Mileage And Fuel Records

You must maintain detailed mileage records. A

standardized trip report is suggested and encouraged.

Acceptable source documents must include all of the

following information:

* Carrier's name

¢ Intermediate stops (city and state)

* Vehicle unit number

* Driver'sname

¢ Date of trip (starting and ending of trip)

¢ Monthly and quarterly mileage and fuel summaries
by vehicle

¢ Trip origin and destination (city and state)

* Beginning and ending odometer/hubometer
readings of the trip

* Routes of travel

* Mileage by jurisdiction

¢ Total trip miles

¢ Retail fuel purchases and fuel withdrawals from bulk
storage made during the trip

Acceptable Bulk Fuel Storage Records

If you maintain bulk fuel storage you must maintain
records of purchases, withdrawals and inventory on
hand. Vendor invoices that contain the following
information are acceptable as proof of bulk fuel
purchases:

¢ Date of purchase

* Fuel type

Seller's name and address

* Price per gallon/liter and/or total amount of sale

* Number of gallons or liters purchased

* Purchaser's name

For fuel withdrawn from inventory you must provide the
following information:

¢ Date of withdrawal

Fuel type

Number of gallons or liters withdrawn

Vehicle unit number

Monthly inventory records - (beginning and ending
inventory supported by stick/gauge readings)

Note: Arecord of fuel withdrawn from bulk storage
must distinguish fuel placed in qualified
vehicles from other individual uses.

Retain these requirements in your records for future reference



